New Mexico Space Grant Consortium
Student Travel Reimbursement Application
	Student Name 
	Click or tap here to enter text.
	Student Email Address 
	Click or tap here to enter text.
	Academic Institution
	Click or tap here to enter text.
	Conference Name 
	Click or tap here to enter text.
	Conference Date(s)
	Click or tap to enter a date.
	Title of Presentation
	Click or tap here to enter text.

COVER PAGE
 

	Total Amount of Funds Requested
	Click or tap here to enter text.
	Source of Non-NM Space Grant Funds
	Click or tap here to enter text.
	Amount of Non-NM Space Grant Funds
	Click or tap here to enter text.
	Travel Date(s) 
(Include in month/day/year format)
	Click or tap to enter a date.
	Travel Destination
	Click or tap here to enter text.

*Note: Reimbursements after travel take up to four weeks to be completed. 

	Student Name
	Click or tap here to enter text.
	Signature of Student 
(Only wet or digital Adobe signatures are accepted)
	X 

	Date Signed
	Click or tap here to enter text.




The Student Travel Reimbursement is granted through a competitive process and supports students in attending professional meetings or academic conferences to present their aerospace-related research or research relevant to NASA within the U.S. and its territories. Undergraduate and graduate students must disclose if they are receiving travel funding from other sources (e.g., universities, industry) for the same conference at which they will be presenting. The student Travel Reimbursement is a first-come, first-served opportunity. As long as funding is available, only one travel reimbursement per calendar year per student can be considered. The same student cannot apply more than once in a given calendar year.
NARRATIVE
For specifications on each section, please read the Student Travel Grant Application Guidelines

I. Proposed Presentation
II. Proof of Acceptance
III. Budget and Budget Justification (Use template below)



















III. BUDGET
	Student Name 
	Click or tap here to enter text.
	Student Email Address 
	Click or tap here to enter text.
	Academic Institution
	Click or tap here to enter text.
	Conference Name 
	Click or tap here to enter text.
	Presentation Title
	Click or tap here to enter text.


This budget table is just a template. Feel free to add or delete rows if you want to provide a detailed breakdown of your expenses or if the suggested items do not apply to your project. 
Undergraduate and graduate students must disclose if they are receiving travel funding from other sources (e.g., universities, industry) for the same conference at which they will be presenting.

	Expense Details (Legible receipts and documentation required)

	Item
	Requested Amount
(NMSGC Funds)

	1. Travel Expenses
	

	a. Airfare
	$ 

	b. Lodging
	$ 

	c. Mileage (check NMSU rate)
	$ 

	d. Auto rental 
	$ 

	e. Meals
	$ 

	2. Other Expenses (specify)
	

	a. Other (specify)
	$ 

	b. Other (specify)
	$ 

	Total
	$ 



*Note: No F&A/IDC, foreign travel or civil service personnel costs are allowed to be charged to NMSGC projects. For details review the Student Travel Reimbursement Application Guidelines. 




BUDGET JUSTIFICATION

	Budget Justification for Requested Amount (NMSGC Funds)
Please provide the following: Estimated travel costs (lodging, conference fees, meals, airfare), travel dates, travel destinations, names of people traveling, purpose of travel. 
Please note that legible receipts and documentation will be required as proof of expenses. 
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